«YTBEPXIARO»

['enepansusiii nupexrop AO «Hesa @yay»
v A JIB. Cepreer

«Qf»._08. Q045

IHOJIOKEHHE
O 3AIIATE H OBPABOTKE ITEPCOHAJIBHBIX JAHHBIX
PABOTHHKOB AO «Hesa ®ym»

1. O6mue noJiokeHus

1.1. Hactosmum Tonoxkenuem onpenensiercs nopsaok o6paGOTKM NEPCOHATBHBIX DaHHBIX (nanee —
IT) paGoruukoB AO «Hesa @yn» (nasnee - O61iectro).

1.2, Obpabotka I1J] paboTHUKOB OCYLIECTBIAETCS MCKITIOUMTEIBHO B LENSX obecreuenus cobmoneHH
3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX AKTOB, COACHCTBHA PaGOTHMKAM B TPYHOYCTPOHCTBE, MOTYYEHHH
o0pa3oBaHHs M TPOABMKEHMM TO ciykGe, obecledeHHs NHYHOM GE30NMacHOCTH PaGOTHHKOB, KOHTpOA
KOITUYECTBA ¥ Ka4ECTBA BBINOITHAEMOH paboThl M 06ecredeHNs COXPaHHOCTH MMYIIIECTBA.

2. OcHosnrie nonsiTHsA. CoCTaB MePCOHANLHBIX TAHHBIX PAGOTHHKOB

2.1, Ina ueneit Hactosmero IToN0/KEHHS HCTIONB3YIOTCS ClIEIYIOIIHE OCHOBHBIE TOHATHS:

«nepconanerele  ganHHbie» ([10) — mobas wmndopmamms, OTHOCAWASCA K MPAMO HIH KOCBEHHO
OIPENCIEHHOMY HITH OnpejenseMoMy husznueckomy uuy (cyGoexty [1]1);

«I1[I, paspewennsie cyGbexrom I1J] ans pacmipoctpatenns» — I1]], 10CTYN HEOrPaHHYEHHOrO Kpyra JTHIl
K KOTOpBIM MpefocTas/ien cybbektom [1]] myTem nawm cornacks Ha oGpabotky T1]I, paspemeHHsx cyGbeKToM
[T pns pacripocTpaHeHus B nopszke, mpexycMorpenHom DeepambHbIM 3akoHOM oT 27.07.2006 Nol52-03
(nanee — ITJI, paspeleHHbIe VIS PACIIPOCTPAHEHHS);

«OmepaTop» — roCyaapCTBEHHBIH OpraH, MyHHLMNANBHBIN OpraH, IOPHAHYECKOE WM (UIMUECKOS JTHLIO,
CaMOCTOATE/IBHO MIIH COBMECTHO C IPYTMMHM JIHIIAMH OPraHusyrolHe U (WIIH) OCYLIECTBISIOWHe 06paboTky
MEPCOHABHEIX [JAHHBIX, a TaKKe Onpefensiolne LenH oOpaloTkM NepcoHaNbHBIX JaHHBIX, COCTAB
TIEPCOHABHBIX JIAHHBIX, MOANEXaIMX o6paboTke, NeHCTBHA (OTEpaLMH), COBEPLIAEMBIE C MEPCOHATBHBIMH
JaHHBIMH;

«obpabotka I1]] pabothuka» — moGoe neicTBre (Onepamys) WK COBOKYITHOCTS AeHCTRHIT (onepauutt),
COBEPIIACMBIX C HCTONB30BAHWEM CPEJICTB aBTOMATH3ALMH MIM 6e3 WCMONMB30BaHHS TAKMX CPENCTB C
NEePCOHANbHBIMK NaHHBIMH, BKITIOHas cOOp, 3allMCh, CHCTEMATHM3AllMIO, HAKOIUIEHHE, XPaHeHMe, yTOUHEHHe
(oGHOBIIEHHe, W3MEHEHHE), M3BIICUCHWE, HCIIONB30BaHHWE, Mepenady (paclpoCTpaHEHHE, MpeJIoCTaBlIeHHe,
nocTyn), obesnuuKBanKe, GIOKMPOBaHHE, YIATCHHE, YHHUTOKEHHE TePCOHAILHBIX JaHHbIX,

«aBTomaTH3upoBaHHas obpabotka I1/I» - ofpaboTka NMepCOHANBHBIX AAHHBIX C TOMOIIBIO CPEACTB
BBIYHCIIHTEIEHOH TEXHHKH;

«pacnpoctpaHenue [1]1» — nefictsusd, HanpaBneHHble Ha packpsitie [1]] paGoTHHKOB HEOTIPEaeIeHHOMY
KpyTy JIHLL;

«npepoctasnenne I1/1» — necrsus, HanpasneHHble Ha packpbitie I1]] paGOTHMKOB OTpeleNeHHOMY
JIMLLY WITHA ONIPE/ICIEHHOMY KpPYTY JIHII;

«Gnokuposanre I1/I» — BpemenHoe mpekpaiuenue obpabotku IT]] paGOTHHKOB (38 MCKTIOYEHUEM
ciry4aes, ecii o6paboTka HeobxoauMa s yrounenus I1]1);

«ynuqrokenre T1JI» — neHcTBHA, B pe3y/bTaTe KOTOPHIX CTAHOBMTCA HEBO3MOJKHBIM BOCCTAHOBHTE
conepixanue I1J] B nHQOPMAUMOHHON CHCTeMe H (WITH) B PE3YJIbTAaTe KOTOPBIX YHHUTOKAIOTCA MATEPHANbHBIE
HocuTeu T1]] paboTHHKOB;

«obesnuumeanue I1Jl» — JjeiicTBHA, B pesy/ibTaTe KOTOPBIX CTAHOBMTCA HEBOSMOKHBIM Ge3
HCIIO/IB30BAHMS ONIONHHTE/ILHOH HHYOPMALIMH OTPE/eHTE TIPHHAIEKHOCTS T1]] KOHKpeTHOMY paBoTHUKY;

«uHpopmauoHHas cucTema II[[» - COBOKYNHOCTH COAEpIKAINMXCA B 6a3sax HaHHBIX TIEPCOHATBHBIX
AaHHBIX W 06eCTIeuHBAIOIIMX HX 00paboTKy HHMOPMALIMOHHBIX TEXHONOTHI U TEXHHIECKHX CPEACTB,

«obwenoctynusie T[] paGoTHuKay - haMHIHi, UMs, OTHECTBO, 3aHHMAeMas AOIKHOCTD, CTPYKTYpHOE
NOpasie/IeHHE W KOHTaKTHbIC JaHHble (paGouni TenedoH 1 paGoyas 3MeKTPOHHAS 11049Ta).

2.2. Ecnn wHoe He yctanosneHo TpynoseiM kozexcoM PO (nanee — TK P®), npyrimu (beneparsHBIMH
3aKOHaMH, TIpM 3aK/IIO¥EHMM TPYNOBOTO [OrOBOpa JIMIO, TMOCTyHamllee Ha paboTy, NpembsBseT
paboronaremo:

NacropT HIH HHOH JOKYMEHT, YAOCTOBEPAIOLIHI THYHOCTE,



TPYAOBYIO KHWKKY W (MJIM) CBEIEHMA O TPYAOBOH NEATEJbHOCTH, 32 MCKIIOYEHHEM CJTyyaes, Koraa
JOTrOBOP 3aKITFOUAETCS BIICPBHIEC;

JNOKYMEHT, MOATBEPKIAIOLIMH PErHCTPalMIO B CHCTEME MHIMBHIYalbHOrO (MepCOHH(MHLIMPOBAHHOIO)
y4eTa, B TOM UHClie B pOpMe JJIEKTPOHHOTO JOKYMEHTA;

JOKYMEHTEI BOWHCKOTO y4eTa — JUIl BOEHHOOOA3aHHBIX M JTHIL, MOUTSHKAIIHX [PH3BIBY;

mokymeHT 06 ofpasoBaHuM W (MiM) KBATMUKALMKM WIH HAIMYAM CNEUMATBHBIX 3HAHWH - MW
MOCTYTJIEHHH Ha paboTy, TpeOYIOLIYyIO CleLMaNbHBIX 3HAHHN WITH CIIeLHabHOMH MTOArOTOBKH;

UIEHTH()HKALIMOHHBIH HOMEP HaIOrOIUIATENBIIHKA;

JOTIOTHUTENbHBIE NOKYMEHTBl — B OTAENBHBIX Cly4asX, npegycMmotpenHsix TK P®D, wuHbIMH
denepansHEIMK 3aK0HaMH, ykasamu [Ipesunenta PO u noctanosnennsmu [lpasutensctea PO.

23. B omnene nepcoHana OOLiecTBa CO3NAIOTCA W XPAHATCA CNEAYIOUIME TPYTMBI JOKYMEHTOB,
Cozepalllie AaHHble O pabOTHHKAX B AHHUYHOM WM CBOJHOM BHJIE:

2.3.1. HoxymenTsl, conepskarnne [1]] paGoTHHKOB:

JOKYMEHTBI, CONpPOBOXKIAKIINE TIPOLIECe 0GOPMIIEHHS TPYIOBBIX OTHOINIGHHH MPH NpHeme Ha paboty,
TIEpEBO/IE, YBONBHEHUH;

Marepualibl 10 aHKETHPOBAHWIO, TECTHPOBAHMIO, MpOBeAeHHIO cobeceloBaHMM ¢ KaHAMOATOM Ha
JOMKHOCTE;

MOJUTHHHUKH H KOITHH NPHKA30B (paclopsKeHUH) Mo Kaapam;

TIHYHBIE [1e71a, TPYIOBbLIE KHWKKH, CBEICHHS O TPYIOBOH [eATeNnbHOCTH paboTHHKOB,

[ena, COAEpKallne MaTeprasbl BHYyTPEHHHX paccieJOBaHHIA;

CIIPaBOYHO-HH(OPMALMOHHBIH 6aHK JaHHBIX 110 NepcoHaTy (KapTOTEKH, JKYpPHAILI);

MOJTHHHHKH W KOTMMH OTHETHBIX H CMPaBOYHBIX MaTePHANOB, NepefaBaeMbIX pyKoBoacTBy OB6iuecTsa,
PYKOBOJMTE/IAM CTPYKTYPHEIX TTOAPa3AEIeHHHA;

KOTIWH OTYETOB, HAMTPAB/IAEMbIX B HANOTOBEIE MHCIIEKLIMH H APYTHE YUPEKICHHUS,

2.3.2. JlokymeHTalMs 10 OpraHu3aliii paboThl CTPYKTYPHBIX MOAPa3/IeIeHHI:

MOJIOKEHHSA O CTPYKTYPHBIX MOAPa3ae/IEHHSX;

JOJKHOCTHBIE HHCTPYKIHH paGOTHHKOB;

NIPUKA3Bl, PErVIaMEHTE, PACTIOPSKEHHS, yKka3aHHs pykoBozacTea Ob61ecTsa;

JAOKYMEHTEI TUTAHWPOBAHHS, YUETa, AHAJN3a H OTYETHOCTH 10 BOIIPOCAM KaJpoBo# paboTEl.

3. O6paboTka mepcoHATBHBIX JAHHBIX pAGOTHHKOB

3.1. Mcrounnkom undopmaunn obo seex I1J] paGoTHuKa sBNseTcs HernocpeacTBeHHO paboTHHK. Eciu
[T/ BO3MOKHO MONy4HTb TONBKO y TPEThEH CTOPOHEI, TO PaGOTHHK AOMKeH GBHITH 3apaHee B MHUCEMEHHOI
dbopme yBezomieH 06 3TOM H OT HETO JOMKHO GbITh MOMY4eHO MHUCBMEHHOE corlacke. PaBGotomaresns o6s3an
coObmMTE PaGOTHHKY O LENAX, NpPEANoaraeMblX MCTOYHHKAaX M criocobax monmyuenus [1JI, a Takke o
XapakTepe noanexaiux nomydennio [1J] v nocneacTBHAX oTka3a pabOTHHKA ATk MHCEMEHHOE COTJIacHe Ha MX
NoTy4eHHe.

3.2. Pabortonarens He MMeeT mpaBa Tomy4aTe M obpaGatsiBate I1]] paGoTHMKa O ero pacoBoif,
HALMOHANTEHOH MPHHAIEKHOCTH, MONMTHUECKMX B3TVIANAX, PETUIHOZHEIX YGEKAEHHAX, COCTOSHHH 3/I0pOBBS,
JIHYHOM JKH3HH, 33 HCKITIOYEHHEM Cryqaes, npeaycMotpeHHsIX TK PO u npyrumu denepansHbIMH 3aKOHAMH.

3.3. Paboronatene He WMeeT npaBa Mnony4ate W obpabareiBaTh I1J] paGoTHMKA O €ro WIEHCTBE B
OOLICCTBEHHBIX OOBEAMHEHHX WIM €ro TNpoCOlO3HOH [IefATeNbHOCTH, 3a HCKIIOYEHHEM  CITydacs,
npexycMoTpeHHBIX TK PO uii HHBIMH defepanbHBIMH 3aKOHAMHU.

3.4, O6paGorka IIJ[ paborHukoB paGoTomaTeneM BO3MOXHA TOMBKO ¢ WX cormacus. MckiroueHue
COCTaBJIAIOT CITy4aH, MPeLyCMOTPEHHBIE 3aKOHOIaTEIbCTBOM P,

3.5. ITucemennoe cornacue pabotHuka Ha o6paboTky cBoux IT]] JOMKHO COCTABIATECS B COOTBETCTBHH C
TpeGoBaHMAMK 3aKOHONATENBCTBA M BKITIOWATh B ce(s nepeueHb AeicTeuii m coctas I1JI, Ha 06paBoTky
KOTOPBIX AaeTcsA COrNlacHe.

3.6. IluceMmenHoe cornacue paGortauka Ha ofpaGorky [1JI, paspeleHHBIX UIS pPACTIPOCTPaHEHHS,
odopmiseTcs OTAGNBHO OT Apyrux cornmacHii Ha ofpaGortky ero IIJ[, Coriacwe Ha obpabotky T1]I,
PaspelleHHbIX JUIA PacrpOCTPAHeHHs, MPEKPAILEET CBOE AEHCTBHE ¢ MOMEHTA MOCTYIUIeHHs paboTomaTteno
Tpeboeanns paboTHHKA 06 OT3bIBE COrMIACHS.

3.7. Pabornuk O6mecTa NMpeacTaBiseT B OTAEN TEPCOHANa JOCTOBEPHBIE CBEAeHHS o cebe. Oraen
NepcoHasia MpOoBEPAET JOCTOBEPHOCTb CBEIEHHI,

3.8. B uemax obecrievenus mpaB W cBoGon paGoTHMKa paGoTOAATeNlb W €ro MpeACTABUTENH TPH
obpabotke I1/] paGornuka nomkHE! cobmronats cienyouue obiue TpeGoBaHus:

3.8.1. Ilpu onpenenenny obbema u conepxanus o6pabarsiBaemeix [1]] pa6oTHHKa paboTonaTesns LODKeH
pykoBoacteosathes Koncturyrmed PO, TK PO 1 HHBIMH (enepaibHBIMH 3aKOHAMH.



3.8.2. Tlpu npuHATHHU pelNEHHMH, 3aTParvBarOLIMX MHTEpeckl paboTHHKA, paboTtojaTenb He UMeeT Tpasa
OCHOBBIBATECA Ha I1]I, MOMydeHHBIX HCKTIOUMTENBHO B Pe3yIIbTaTe MX ABTOMATH3HPOBAHHOM 0BPabOTKH MIH
3JIEKTPOHHOTO MONTYUYEHHS.

3.8.3. 3ammra IIJ] paboTHHKa OT HENPABOMEPHOrO MX HCMO/B30BAHMA, YTPATEl OBECIEYHBAETCS
paboTozaTeneM 3a CHeT ero CpeACTB B MOpsKe, ycTaHoBTeHHOM TK P® U uHbIMu (enepanbHBIMH 3aKOHAMH.

3.8.4. PabotHukM JomxHBI OBITh O3HAKOMIEHB TMOA PAachMCcKy ¢ JAOKymMeHTamu Ofmmectsa,
YCTaHaBIIMBAIOLIKMMH nopsaok obpabotku I1]], a Takke 06 ux npasax 1 0093aHHOCTAX B 3TOMH 06/1aCTH.

3.8.5. PaGOTHHKH He NOIUKHBI OTKA3BIBATHCS OT CBOMX MPAB HA COXPAHEHHE M 3AIINTY TaiHbI,

3.9. O6wecteo He ocymecTeser obpaboTky I1]] uHOpMALHK, MOMTYUeHHOH B pe3yneTaTe NpOBOIHMOH
BUIIEOCHEMKH CHCTEMOW BHICOHAOMIONEHHA, YCTaHOBIGHHOH Ha Tepputopun O6wectsa. Llenbio BemeHws
BUICOCHEMKH Ha Tepputopuk OOwiecTsa sBnseTcs obecriedeHde Ge3omacHOCTH pabOTHHMKOB, a Takske
COXPaHHOCTH MMyLUecTBA. 3ajadel BUIeOHabMoONEeH s He ABJIAETCH MACHTH(HKALMA THYHOCTH PaGOTHHKOB,
YCTaHOBIEHHS 00CTOATENBCTB €r0 YaCTHOW KH3HU.

3.10. Onepatop ocywectenser xpanenune 1] B dopme, mosBonstowe onpenenuts cy6bekra I1J], He
Honbuie, yeM 5Toro Tpebyer kaxaas uens obpaGortku I1JI, ecnm cpok xpanenus I1]] He ycTamOBIeH
theepanbHBIM 3aKOHOM, TOTOBOPOM.

3.11. Camo cornacue Ha o6paGotky ITJI 10/KHO XpaHUTECS B TEYEHHE TPEX JIET MOC/e HCTEUEHHs CPOKa
AIEHCTBHSA COTMIACHS MIIH €r0 OT3BIBA, EC/TH HHOE HE NPEIYCMOTPEHO (elepalbHBIM 3aKOHOM, IOTOBOPOM.

3.12. I na Gymaxuerx Hocutensx xpanstcs B AO «Heea ®ym» B TeweHwe CpOKOB XpaHeHHs
AOKYMEHTOB, AlA KOTOPBIX ITH CPOKH MPEXyCMOTPEHBl 3aKOHOAATENBCTBOM 00 apxWBHOM nene B P®
(GenepanbHbiit 3akon ot 22.10.2004 Ne 125-®3 «O6 apxusHoM faene B Poccuiickoit Denepaimiy, [lepeuens
TUIIOBBIX  YMPABJICHYECKUX  apXMBHBIX  [OKYMEHTOB, 0Opa3ylolIMXcs B  TpolEcce  AesTelbHOCTH
FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CamOYTpaBJI€HHS M OpPraHW3alMi, ¢ YKa3aHHEM CPOKOB MX
xpanenus (yTs. ITpukasom Pocapxuea ot 20.12.2019 Ne236).

3.13. Cpok ne#icteua cormacus Ha oGpaGorky I1J] MoweT orpaHuumBathes (. 5 4. 1 ¢r. 6, 4. 4 cT. 21
3akona No 152-03):

* CPOKOM JIeHiCTBHA TPYAOBOrO ZOTOBOPA;

* MOMEHTOM, Korjia 6yAeT TOCTHTHyTa Le/b 0GpaboTKH NEpCOHATBHBIX JaHHBIX;

* MOMEHTOM, Koraa Oyaer nomy4eH or3bie cornacks ot CyGuexra IT]],

4, Ilepenava nepcoHaJIbHBIX JAHHBIX

4.1. TIpu nepenave I1/] pabothuka paGoTonaress JO/KEH COBTIONATE CleTyroLIHe TPeGORAHHMS:

4.1.1. He coobmare I1]] paGotHika TpeThelt cTOpoHe Ge3 MMCBMEHHOrO COracHst paGoTHMKa, 3a
VICKJTIOYCHHEM CiTy4aeB, KOTJa 3TO HEOOXOAMMO B LEIAX MNPEeIyNpPEekACHHS YrPO3bl JKH3HM H 3IOPOBBIO
paboTHHKa, a TaKKe B Ciy4asX, ycTaHoB/eHHbIX TK PO unm uHsIMY (heepanbHbIMA 3aKOHAMH.

4.1.2. He coobmars IT]] paGoTHuKa B KOMMEPUYECKHX Le/sX Ge3 ero mucbMeHHOTo cornacus. O6paboTka
IT]T paGoTHHKOB B LEJSX MPOABKKEHHS TOBAPOB, PabOT, YC/Iyr Ha pBIHKE MYTEM OCYILIECTBICHHS MPSIMBIX
KOHTAKTOB C TOTEHLHMAJIbHBIM MOTPeOUTENEM C TOMOLIBIO CPEACTB CBA3H JIOMYCKAETCS TONMBKO C €ro
NPeABAPHTEIBHOTO COrJIacHs.

4.1.3. llpemynpemuts nuu, nomyuuBiinx [1]] paGoTHHKAa, O TOM, YTO 3TH JaHHEBIE MOTYT ObITh
MCIIOJIE30BAHBI JIHLIL B LIEJIAX, U8 KOTOPBIX OHH COOBIUEHBI, H TpeGOoBaTh OT 3THX JIMI MOATBEPKIEHHE TOTO,
uro 3TO mpasuno cobmopeno. Jluua, nomyumsmme IIJ] paboTHuka, o0sf3aHbl cOBMOATE pPEKUM
KOH(HIEHHAIBHOCTH. '

4.1.4, Ocymectsnare nepenavy I1[] paGorHukos B npepenax OBIIECTBa B COOTBETCTBHM ¢ HACTOALINM
[Tonokenuem, ¢ KOTOPBIM PaGOTHUKH 1OBKHBI GBITE 03HAKOMIIEHBI MO TIOITHC.

4.1.5. Paspelnate JOCTYI K NEPCOHAIBHBIM AaHHBIM PaGOTHHKOB TONBKO CTIELHMATEHO YTIOTHOMOYEHHbIM
JHLAM MO TIEPEeYHIO, YCTAHOBIEHHOMY M. 5.1 HacTosmiero ITonokeHHs, NpH STOM yKa3aHHBIE JTHLA JOJDKHBI
MMETB MPaBOo MOTy4aTh TOMBKO Te I1]1, KoTOphle HEOGXOMMUMEI /ISt BBIMTONHEHHS KOHKPETHOH (byHKIIHH.

4.1.6. He sampammuBate WHGOPMAaLMIO O COCTOSIHMM 3[0pOBbA pabOTHHKA, 3a MCKIIOYEHHEM Tex
CBCJICHHH, KOTOPEI® OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIMOTHEHUS paGOTHHKOM TPYI0BOH (YHKLIHH,

4.1.7. Tlepenasats I1]] paGoTHHka npencTaBuTensM paGOTHHKOB B NopAdke, ycraHoBieHHoM TK Pd u
MHBIMH (pelepalbHBIMK 3aKOHAMH, W OIPAHUYMBATE 3TY HHBOPMALIMIO HEOGXOAUMBIM oGbemom T1]1,

4.2. YcraHoB/ieHHble paGOTHHKOM 3alpeThl Ha Mepenady (Kpome MpeocTaBIeHHs JOCTYIa), a Takke Ha
obpabotky unu ycnosus o6paboTky (kpome momywenns goctyna) [1]], paspelieHHBIX 115 PACTIPOCTPAHEHHS, He
HEeHCTBYIOT B ciydasx oGpaGotku I1J] B rocylapcTBEHHBIX, OGIIECTBEHHBIX M HHBIX MyGTHYHBIX WHTEpecax,
ONpEaesIEHHBIX 3aKOHO1aTeNbCTBOM PO,

4.3. I1]], paspewenHsie paGOTHHKOM /IS PAaclpoCTpaHeHus B pamkax M. 3.6 Hactosmero [Tomoskenus,
MOryT GOeITe TiepefaHbl OOIIECTBOM CBOMM KOHTpareHTaM B TOM 06beMe, KOTOPhI HEOGXONHM B LEAfAX
HenonHenus o6s3atenseTs O6mecTBa 110 10roBOPaM M HHBIM IPasKIaHCKO-TTPABOBBIM CAETKAM.



4.4. I1]1 paboTHuKOB Ha GyMaHBIX HOCHTENIX 00pabaTHIBAIOTCS M XPAHATCS B OTAEE NepCoHana.

4.5. TIJT paGoTHHKOB MOryT GBITH MOTYHEHEI, MPOXOAUTh AaMbHEHIy0 06paGoTky W nepeaasaThes Ha
XpaHeHHe Kak Ha OYMaKHBIX HOCHTE/NX, TaK H B JJIEKTPOHHOM BHIE.

4.6. Obpabotka IIJ], sBnstommxcs OOIIENOCTYTTHEIMH, MOXKET OCYLIECTBIATHCS BCEMH pabOTHHKaMH
O6mectsa Ge3 uckmoueHus v He TpebyeT BIUIIOUeHHS pabOTHHKA B BhILIEYKa3aHHBIE MTPUIOKEHHUS,

S. locTyn K nepcoHa bLHbIM JAHHLIM paGoTHHKOB

5.1. IlepedeHb 1L, HMEIOLIMX MPARBO AOCTYMNA K MEPCOHATBHBEIM IaHHBIM PabOTHHKOB:

- pyxoBoauTenb ObmecTra;

- pabOTHHKHM OT/Ie/Ia MepCcoHaa;

- pabOTHUKH OyXTanTepuH;

- pabOTHHKH NPOH3BOACTBEHHOTO YTIPABIESHH;

- PYKOBOJAUTEIH CTPYKTYPHBIX TtoapasneneHud (noctyn k [1/] Tonbko paboTHHKOB CBOETrO OTAENA);

- apyrHe coTpyaHHKH OOIecTBa ¢ LeNbI0 H B paMKaX BBITIOJTHEHHS CITy:KeOHbIX 0693aHHOCTEH.

5.2. Bce paboTHHKH, Tepeudc/ieHHble B 1. 5.1 Hactoswero [lonokeHHs, BIpaBe pacloOpsKaThes
noryueHHsIMU TIJ] Tonbko B ToM ofbeme, KOTOpBIHM 3akperuieH HacTosmuM [lomoikeHueM. B ocTasibHBIX
cITy4asx, ykasaHHble paGoTHHKH of6a3aHbl ob6ecneunBaTh KOHGHAEHIMaTbHOCTE TT/1.

5.3. Pabornuk Ob1uecTBa UMEET MpaBo:

5.3.1. Tlomyuate goctyn k ceouM IIJ] M o3HakoMIeHWE C HHUMHM, BKJIIOUas MpaBo Ha 0e3BO3IME3NHOE
NnoTyueHHe Komuu soboi 3amucH, comepxkained ero IIJI, 3a MCKIIOMEHHEM Cly4aeB, NPETyCMOTPEHHBIX
(enepaibHBIM 3aKOHOM.

5.3.2. TpeboraTb oT paboTonaTeNs MCKIFOHUEHMS WIM HMCTIpaB/IeHMA HEBEPHBIX WM Henomueix 1], a
TakkKe JaHHBIX, oOpaboTaHHbIx ¢ HapylreHHem TpeGosanui TK P® wnmu wnoro denepansHoro zakona. [lpu
oTkasze pabotonarens WCKIIOYMTE MK HcnpaBuTh [1]] pabGoTHHKa OH WMEET TIpaBO 3asSBHTh B MUCEMEHHOH
dopme paboTonaresnto 0 CBOEM HECOMIACHH C COOTBETCTBYIOIUM 000CHOBAHHEM TaKOTO HECOTTIACHS.

5.3.3. Tlomyuate oT paboTomaTens CBeJeHHS O HAWMEHOBAHWH M MECTE HaXOXKICHHS OrepaTopa,
CBEJIEHHA O JIMIaX (3a MCKIYeHHeM palOTHHUKOB oreparopa), KOTopble HMeloT nocTyn k I1J] uiu KoTopeim
MOryT ObITh packpsIThl [1]] Ha OCHOBAHHMH JIOTOBOPA € OMEPATOPOM MITH Ha OCHOBaHHHU (heaepalibHOro 3aKOHa.

5.3.4. TpeGoBate u3BeuieHHs paboToaaTeneM BCEX JIMI, KOTOPBIM paHee OBUTH COOOIIEHBI HEBEPHBIE HITH
HenosHbie [1]], 060 Becex NpoU3BEIeHHbIX B HHX HCK/IOYEHHAX, HCTIPABISHUSX WIH JIOTIOTHEHHSAX.

5.3.5. TpebosaTe npekpaTuTh B Jto6oe Bpems repenady (pacrpocTpaHeHHe, IPeJoCcTaBIeHHe, N0CTYI)
IT]]. TpeGoranue odopmisieTcs B MUCbMeHHOM Buae. OHO JODKHO BKITIOUATE B cebs (haMHITHIO, UM, OTYECTBO,
KOHTaKTHY!0 MHGOpMaLHIo paboTHHKA, a Takuke nepedens [1/1, o6paboTka KOTOPBIX MOANEKHT MPEKPALIEHHIO,

5.3.6. Ob:xanoBaTe B yIIOTHOMOUYEHHEIH OpraH Mo 3aumTe npas cyosekToB [1JI niu B cyneGHOM mopsake
HelnpaBoOMepHbIe AeHcTBUs WK OesnelicTBua pabotonatens npu obpaboTke u 3amure ero T1]1,

5.3.7. Tlomyuute wuHbOpMaUMIO, Kacawomrytocs obpabotku ero IIII, B TOM uHcie comepxaried
vHpOopMaLIHIO O criocobax UCTIOTHEHUA OTepaTopoM 0643aHHOCTEH, YCTaAHOBIEHHBIX cTaThed 18.1 O3 Nol52 or
27.07.2006 .

5.4. OcHoBaHMAMHM A7 NpeKpalieHus aoctyna k [1[1 seistoTes:

5.4.1. nHapymenwe paboTHMKOM TpeOOBaHHMH OpraHW3aLHOHHO-PACMIOPAAMTENBHOH NOKYMEHTALWH B
obnacti obpaboTku u obecnedenus GezomacHocTH [1/1;

5.4.2. nepeoa pabOTHMKa Ha JPYTYIO AO/KHOCTh WIM B JPYroe CTPYKTYPHOE MoApas[esieHue, He
Tpebyromux y4acTs B nporeccax obpabotku 1]

5.4.3. nocTHKEHHE 3aABJICHHBIX LeNeH, Ag KOTopeIX paboTHHKY npenocTasnsancs goctyn k I171;

5.4.4. npekpalleHKe TPyLOBbIX OTHOLIEHUH ¢ paGOTHHKOM.

6. OTBeTCTBEHHOCTH 32 HApPYLIeHHe HOPM, PeryJTHPYIIHX 00paboTKy mepcoHATLHBIX JAHHBIX

6.1. Jluua, BHHOBHBIE B HapyLIEHHH MONOXKEHHH 3akoHoaaTenscTea PO B obmactu T1[1 npu obpabGorke
[T paboTHMKa, TpHUBJIEKAOTCA K JAMCUMIUIMHADHOH M MaTepHanbHOM OTBETCTBEHHOCTH B TOPS/IKE,
ycraHoejieHHoM TK PQ@ 1 MHBIMH denepaJbHEIMH 3aKOHAMH, a Takke NMPHBICKAIOTCS K aIMHHHCTPaTHBHOMH,
rpayIaHCKO-IIPaBOBOM HM/IM YrOJIOBHOM OTBETCTBEHHOCTH B TIOPSZKE, YCTaHOBJIEHHOM (enepaabHBIMH
3aKOHAMH.

6.2. MopanbHblH Bpell, MPUYHHEHHbIH pabOTHUKY BC/IEACTBHE HapYIUSHHS €r0 MpaB, HAPYIIEHHS MpaBuJl
obpabotku [1]1, a Taicke HecobmoaeHus Tpebosanuit k 3awmte [1]], ycraHoBNeHHBIX DenepalibHbBIM 3aKOHOM
ot 27.07.2006 Ne 152-D3, noanexHUT BO3MELIEHHIO B COOTBETCTBHH C 3aKOHOAATENBECTBOM PO,

7. 3aKII0YATEIbHbIE NOJI0KEHH



7.1. Hacrosimee ITonoskeHHe MMOMISKHAT OOBEASHHMIO 00 cBedeHMs Bcex paborHukoB OOmecTea, W
ABJIsieTcs 06A3aTENBHBIM K HCIIOMHEHHIO BeeMH paboTHHKaMu O61LecTsa.

7.2. C nacrosumum ITonoxenuem wraTHele paboTHukr OOImecTBa 3HAKOMATCA MO/ MOAMMCE MOCE €70
yYTBEepIKASHHA, HOBble PabOTHHUKH 3HaKoMATCH ¢ [TonoKeHHeM IMon MOANMMCE TMepes 3aKIYeHHEM TPYI0BOro
IOTOBOPA.

7.3. Bo BceM WHOM, HE MpPEeXyCMOTPEHHOM HacTosSmUM [lonoskeHHem, CleayeT pPYKOBOJACTBOBATHLCH
JNEeHCTBYIOIIMM 3aKOHOAATENBCTBOM PO,

7.4. Hacrosamee [lonoxkeHue ABiseTcsS HOBOH pemakuyei [TomoeHHs 0 3aIlMTe MEePCOHABHBIX JaHHBIX
pabotHukoB AO «Hesa @yn», yTBepikIeHHOTO reHepaabHbiM aupekTopoM AO «Hepa @y T.

7.5. Hactoauee [TonoxkeHne BCTYMaeT B CHUITy C MOMEHTA €r0 YTBEPK/ICHHA I€HEPAbHBIM JTHPEKTOPOM
AO «Hesa @ya», U JeHCTBYET 10 €ro OTMEHbl, M3MEHEHHs, WK [0 MPHHATHSA HOBOH pelaKLMy,

7.5. IonoxeHwe BKIIOUaeT B ce0s MpUIOKEHHe, ABIAIOIIEeCs ero HEOTEEMIIEMOH YaCThIO;

7.5.1. JIucT oznaxkomnenus ¢ [Tonoxennem o samute [1]] paborarkor AO «Hera @y ».
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